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T.18
Forwarding services 

The delivery of our exhibits is FOB Speditionshof Messe (trade fair shipping yard). 

We expect our exhibits to be comprised of: 

Number Type of packaging Length / width / height Contents Gross weight

Please enclose technical data on the exhibits (ground plan, attachment points and top-heaviness)

■■  We ask Koelnmesse's contract transport agency to submit a
transport logistics offer for the trade fair.  

■■  We commission Koelnmesse’s contract forwarding agent ticked
below to handle our transport logistics for the trade fair.

■■  SCHENKER
Deutschland AG 
Messeallee Nord
50679 Köln, Germany  
Tel. +49 221 98131-0
Fax +49 221 98131-8890 

Please tick your preferred forwarding agent.

■■  PETER JOSEF ZIMMER
Internationale Spedition GmbH 
Messeallee Nord
50679 Köln, Germany  
Tel. +49 221 98153-0
Fax +49 221 98153-5

■■  Kühne + Nagel (AG & Co.) KG 
KN Expo Service 
Messeallee Nord
50679 Köln, Germany 
Tel. +49 221 28492-40 
Fax +49 221 28492-43 

The provisions printed overleaf, which have been noted by the signatory, apply.

Date of delivery to our trade fair stand: 

Date Time 

The unloading of the exhibits will be supervised by our specialized
personnel: 

■■  Yes ■■  No 

The following transport agency will deliver the items: 

Please give the name and address of the transport agency 

■■  as a partial or full truck load 

■■  as a parcel             ■■  as air freight             ■■  as sea freight

■■  with our own company truck: 

A. For unloading we will need: 
Please check the workers / devices you will need for unloading 

■■  Master technician     ■■  Packers   ■■  Transport workers

Fork lift ■■  3 tons, ■■  5 tons, ■■  7 tons, ■■  10 tons, 
Trucks:

■■  should report at the stand at –––––––––––––– hrs 

■■  be on call 

Mobile: ■■  20 tons,    ■■  30 tons, ■■  40 tons,   ■■  50 tons, 
crane: 

■■  should report at the stand at –––––––––––––– hrs 

■■  be on call 

■■  Industrial trailer/payload  –––––––––––––––––– tons

■■  Erecting deck,                ■■  One-man hoisting cage

B. We would like to have our stand assembled and 
supported in the following manner: 

Additional devices/qualified personnel ■■  Yes ■■  No

Have exhibits put 
into storage: approx. ––––––––––––––m3 ■■  Yes ■■  No

Have empty containers 
put into storage: approx. –––––––––––m3 ■■  Yes ■■  No

We will take care of  
transport insurance: ■■  Yes ■■  No

Deadline for submission: 
4 weeks before the start of the fair
Please note reverse side  
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Name of trade fair /2008

Hall / Aisle / Stand no.

Company Department / contact 

Full address, postal code, town, country

Tel., fax e-mail

Customer no. (from your stand confirmation) 

Date, legally binding signature and company stamp
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Service-Offer

The above forwarding agents offer a service which guarantees the
transportation of the exhibition goods to and from the fair without
any problems, including 

1. the performance of every forwarding business at the fair
grounds, such as 

■ disposal of special vehicles 

■ disposal of labourers 

■ storage of exhibition goods incl. advertising material 

■ handling of empty boxes, etc. 

2. the performance of all customs formalities, such as 

■ temporary and definitive customs clearance

■ taking over of all necessary customs securities for impor tation
and exportation

3. the organization and performance of door-to-door service 
(full service)

4. the arrangement of insurances. 

The contractual forwarding agents have modern offices and 
extensive storage capacities at their disposal. Their vehicles 
conform to the special security prescriptions, which have been 
issued by the Koelnmesse for the protection of the exhibition 
halls, technical equipment and for the exhibition goods. 

Order Declaration 

Concluding of contracts is only possible between the exhibitor and
the respective forwarding agent. 

Conditions of Contract 

The contract forwarding agents provide their services according 
to the General German Forwarding Agents Conditions (ADSp) – 
latest revision and the following Fair transporting provisions. 

In accordance with Par. 431 of the German Commercial Code,
Item 23 of the ADSp stipulates that there is a EUR 5.00 / kg
legal liability limit for damages to goods that are in safe-
keeping while being shipped. In the case of multimodal ship-
ments that include transport by ship, liability is limited to 
SDR 2.00 / kg and to EUR 1 million or SDR 2.00 / kg per case of
damage, depending on which amount is higher. 

The contract forwarding agents assume liability in the first instance
for heavy-goods transport and crane work in accordance with
the most recent version of the General Terms and Conditions of the
Bundesgruppe Schwertransporte und Kranarbeiten (BSK).

The invoice amount is based on the currently valid Trade Fair For-
warders’ Performance List (MSLV), available from the Cologne
Chamber of Commerce and Industry and Koelnmesse.

Copies of the ADSp, MSLV and other terms and conditions can be
provided to exhibitors on request. They are also available to view at
the premises of the contract forwarding agents.

Fair Transport Determinations 

1. The exhibition goods are to be sent “freight prepaid“ to the
address of one of the contractual forwarding agents: 

2. Each package must be signed clearly and the transportation 
documents must show the names of consignor and consignee
and also the exhibition hall and stand no. of the exhibitor. 
Lables signed "Messegut Köln" are available free of charge from
the Koelnmesse and the forwarding agents. 
Empty packages to be stored during the exhibition by the 
forwarding agents are to be signed with the exhibitor's name,
hall and stand no. 
If any merchandise is to be stored during the exhibition a special
notice is required. 

3. Obligations and responsibilities of the contractual forwarding
agents 

■ will end – referring to transport to the exhibition stand with
the delivery of exhibition goods at the marked stand, indica-
ted by the Koelnmesse within the fixed stand erection time.
The same is applicable if the exhibitor or his delegate is not
yet present;

■ will begin – referring to the storage of empty packing material
and merchandise – with the pick up of the goods at the stand
and will end with the redelivery at the end of the fair; 

■ will begin – referring to the return delivery of exhibition goods
only – with the pick up of goods at the stand, within the indi-
cated dismantling time, even if the exhibitor or his delegate is
no longer present. 
Surrender of shipping documents at the  office of the contrac-
tual forwarding agents does not consti tute any responsibility
on their part.

4. Damages or other claims have to be indicated in writing at the
office of the contractual forwarding agent, immediately after re -
ceipt of the exhibition goods. Otherwise the responsibility of the
contractual forwarding agents is obliterated. 

5. If there is any empty packing material in the exhibition halls just
before opening of the exhibition, the contractual forwarding
agents are authorized and obliged, on request of the Koelnmesse,
to store the a.m. goods on account of the exhibitor. 

6. Place of performance and of jurisdiction is Cologne. 
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